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Grand County School District Work Based Learning Portfolio Checklist
Student Name___________________ Period______ Due__________
These items must be completed before you may begin your internship
	Application Forms
	Date Completed
	Total Points Possible
	Total Points Earned

	WBL Application  (Ivory Sheet)
	
	20
	

	Your Cell Phone #:                        

Your Home Phone #:
	
	10 for each #
	

	Class Assignments
	
	
	

	Goal Essay– A typed 1 page summary of what you expect to accomplish and/or learn during your internship.  
	
	20
	

	Perfect Resume approved by Mr. Stocks (1 copy for you & 1 for file )
	
	20
	

	Perfect Cover Letter approved by Mr. Stocks (1 copy for you & 1 for  file)
	
	20
	

	Real Job Application Filled out neatly and completely! 
	
	20
	

	SAMPLE Interview  Dress for your interview, participate in the interview: 

INTERVIEW DATE AND TIME:
	
	40
	

	Mandatory Training
	
	
	

	Teen Safety and Labor Law Training Completed
	
	20
	

	Sexual Harassment Training Completed
	
	20
	

	Business Ethics Training Completed
	
	20
	

	Seven Habits Training Completed
	
	20
	

	Intern Placement Forms 
	
	
	

	Disclosure  Signed & returned (Bright Yellow Sheet)
	
	10
	

	Training Agreement signed with 4 signatures & returned (Goldenrod Sheet)
	
	10
	

	Student Commitment Form signed & returned (Red Sheet)
	
	10
	

	Transportation Form signed & returned (Hot Pink Sheet)
	
	10
	

	Confidentiality Agreement signed & returned (Green Sheet)
	
	10
	

	Schedule Notification Form signed & returned (Orange Sheet)
	
	10
	

	Parent Emergency Form  signed & returned (Light Pink Sheet)
	
	10
	

	Medical Interns:  (Additional confidentiality form)  signed & returned (Buff Sheet)
	
	(10)
	


I have completed and returned all of the above items. Student Signature:___________________

