WORK BASED LEARNING 



Instructor:
Mr. Stocks
Contact:
Email:   stocksj@grandschools.org (Best contact method.)


Office Phone:  435-210-0219
Supplies:
Pen/Pencil (Everyday)

Course Description:  This course emphasizes skills needed to successfully prepare for the work environment and shows relevance of academic classes to future career and educational goals.  
Course topics include:

· Career Preparation

· Preparing a Perfect Resume and Letter of Intent

· Filling out a job Appplication

· Dressing for Success

· Going through an Interview

· Developing Goals for your Work Experience
· Legal and Safety Issue in the workplace
· Workplace Safety

· Labor Laws

· Sexual Harassment Laws

· Discrimination Laws

· Workers Compensation
· Professional Character

· Ethics, Honesty and Integrity
· Goal Setting

· Self-Esteem, Self-Management and Attitude
· Interpersonal Communication
· Teamwork

· Conflict Resolution

· Analysis and Evaluation
· Employer Evaluation 

· Self Evaluation
Each of these topic areas incorporate necessary skills for success in the world of work and achieve desired results for student learning by emphasizing communication, thinking skills, collaboration with fellow workers and employers, development of a sound work ethic, and the importance of personal responsibility in the workplace.
Class Expectations:

· Every student is expected to attend class the first 2 weeks (ten days) of the trimester before going to the worksite.
· All forms must be completed and turned in before release to the worksite.

· Time sheets are due every two weeks. It is impossible to pass the course without turning in time sheets.
· Time sheets are worth 100 points EACH. 

· Be at the work site when scheduled.  Failure to do so will result in truancy.
· If you are not working during the scheduled class time, you are released to go home.  No one is allowed on campus during this time!
· YOU MUST WORK DURING THE CLASS PERIOD AT LEAST 3 DAYS A WEEK!  
Grading:  Grades will be based on:


*Completed Assignments


*Attendance


*Time Sheets from the Worksite


*Employer Evaluation of Student Performance

Grading Scale###:

	A
	93 and above
	C
	75-77

	A-
	90-92
	C-
	72-74

	B+
	87-89
	D+
	69-71

	B
	84-86
	D
	66-68

	B-
	81-83
	D-
	60-65

	C+
	78-80
	F
	59 and below


	There is no reason for anyone to make less than an “A” in this class.  If you attend class, do the few required assignments, turn in your time sheets and do a good job at work – you will have nothing to worry about.  I expect the professionalism of upper classmen who are ready to enter the adult workforce.




If you Fail Work Experience – you may NOT take it again. It is CRITICAL for you to complete all components of this course in order to be able to repeat it for credit.
“I have read and understand the class requirements as set forth in this Disclosure Statement.”

____________________________

_________________________

Student Signature




Parent Signature[image: image1.png]



***NOTE:  The instructor reserves the right to modify this disclosure sheet, required projects, and grading as necessary to meet the needs of Grand County School District, the State Requirements for Work-Based Learning, and the class participants.


